
Surviving Workplace Investigation: An
Employee Rescue Guide
Workplace investigations can be a nerve-wracking experience for employees.
Whether you are accused of a misconduct or you are a witness, being part of an
investigation can have a significant impact on your professional life. In this article,
we will guide you through the process of surviving a workplace investigation,
providing you with valuable tips and insights to help you navigate this challenging
situation.

Understanding Workplace Investigations

Workplace investigations are conducted to address issues such as employee
complaints, code of conduct violations, harassment, discrimination, or ethics
violations. They are crucial in maintaining a healthy and safe work environment.
By identifying the truth and taking appropriate actions, workplace investigations
prevent potential legal issues and ensure fairness in the workplace.

However, being involved in such an investigation can often feel intimidating and
overwhelming. Knowing your rights and being prepared can go a long way in
helping you survive the process.
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Know Your Rights

As an employee, you have certain rights during a workplace investigation. These
include the right to be informed about the investigation, the right to confidentiality,
the right to be treated fairly and without bias, and the right to have a support
person present during interviews. Familiarize yourself with your organization's
policies and procedures regarding investigations to better understand your rights.

Stay Calm and Composed

Being investigated can evoke a range of emotions such as anger, anxiety, or
frustration. However, it is crucial to remain calm and composed throughout the
process. Losing your cool or acting defensively may damage your credibility and
hamper the investigation. Take deep breaths, listen attentively, and respond
thoughtfully to questions.

Seek Legal Advice if Necessary

If the investigation involves serious allegations or may have legal implications, it
is advisable to seek legal advice. An attorney specialized in employment law can
provide you with guidance, review the documentation, and ensure your rights are
protected throughout the process. They can also help you understand potential
consequences and explore available options.

Cooperate and Provide Accurate Information

During the investigation, it is important to cooperate fully and provide accurate
information. Avoid speculation or making assumptions, as it may hinder the
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investigation. Stick to the facts and support your statements with relevant
evidence, if available. Remember that honesty and transparency can positively
impact the outcome of the investigation.

Document Everything

To protect yourself and assist in the investigation, it is crucial to document
everything related to the case. Keep copies of all written communication, emails,
text messages, or other relevant documents. Maintain a detailed record of
conversations, including dates, times, and those present. These records can
serve as evidence or provide clarity if disputes arise later.

Confidentiality Is Key

Respect the confidentiality of the investigation. Sharing sensitive information
about the case or discussing it with colleagues can potentially harm the process
and compromise the integrity of the investigation. Only disclose information to
those necessary for the investigation, such as your legal representative or the
investigator themselves.

Support Systems

Going through a workplace investigation can be mentally and emotionally
draining. Reach out to your support systems for guidance and reassurance.
Whether it is discussing your concerns with a trusted colleague, seeking advice
from a mentor, or reaching out to an employee assistance program, having
someone to lean on during this difficult time can provide the support you need.

Focus on Your Health and Well-being

Surviving a workplace investigation can be stressful. Take care of yourself by
maintaining a healthy lifestyle, exercising regularly, and getting enough sleep.
Engaging in activities that bring you joy and relaxation can also help reduce



stress levels. Prioritize self-care and avoid letting the investigation consume all
aspects of your life.

Follow Up After the Investigation

Once the investigation is concluded, it is essential to follow up on the outcome.
Understand the findings and any required actions on your part. Seek feedback
and clarity if needed. If the outcome is unfavorable, you may consider discussing
your rights and options with your legal representative to determine the best
course of action.

Workplace investigations can be challenging and overwhelming for employees. It
is crucial to know your rights, seek legal advice if necessary, and cooperate fully
with the investigation. Documenting everything related to the case and
maintaining confidentiality are paramount. Remember to take care of your well-
being throughout the process. By following these guidelines, you can survive a
workplace investigation and protect your professional reputation.
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At Employee Rescue we believe that information is your friend. Surviving a
Workplace Investigation gives you the best possible chance of defending yourself
successfully in disciplinary action. It does not just regurgitate generic information
about internal investigation, but supplies you with directions on law and
processes that you can apply to your own situation. The book has 32 pages of
guidance which includes;

Preparing your statement of defence
Your rights in whistle-blowing investigations
The allegations against you
The investigation/fact-finding meeting
Your right to confidentiality
The evidence against you
Witnesses and witness statements (including anonymous witnesses)
Investigation of criminal offences at work

The book also includes templates for witness statements and preparing your
chronology. By using this book yourself the best chance of a good outcome, and
to have a strong employment tribunal claim or settlement if you should have to
leave your job. The guide is your essential step-by-step guide to the workplace
investigation process. It is supplemented with more information on the website
www.employeerescue.co.uk.
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